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You shall love the Lord, your God, with all your heart, with all 
your soul, and with all your mind. This is the greatest and the 
first commandment. The second is like it: You shall love your 
neighbor as yourself. 

ï MATTHEW 22:37-39 
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2021 CATHOLIC CHARITIES ANNUAL APPEAL TEAM  
 

Catholic Community Foundation  

The Catholic Community Foundation (CCF) supports the mission of the Diocese of Cleveland by fostering faith-

based stewardship in the community for the spiritual, educational and charitable needs of all. Established in 

2000, the Foundation also makes grants and manages assets on behalf of donors, parishes and Catholic 

institutions throughout the Diocese. 

 

The CCF coordinates the Catholic Charities Annual Appeal. Though there are many aspects of the Appeal ς letter 

solicitations, email solicitations, telefunding, etc. ς the aspect that most directly impacts the parishes is the  

In-Pew Appeal. The CCF is committed to providing the materials and support needed by each parish to conduct 

a successful In-Pew Appeal. 

 

Please contact the following CCF personnel with questions about, or assistance with, the Appeal:  

 

Patrick Grace, Executive Director  

216.696.6525 ext. 5750 

pgrace@catholiccommunity.org 

 

Bob Hickey, Director of Development  

216.696.6525 x3310 

bhickey@catholiccommunity.org 

 

Karen Joyce, Director of Annual Appeals  

216.696.6525 ext. 1910 

kjoyce@catholiccommunity.org  

 

Sarah Yantek, Assistant Director of Annual Appeals  

216.696.6525 ext. 1049 

syantek@catholiccommunity.org  

 

Sharla Thomas, Development Associate  

216.696.6525 ext. 1530 

sthomas@catholiccommunity.org  
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YOUR PARISH ANNUAL APPEAL TEAM  
 

The Parish Annual Appeal Team coordinates the Catholic Charities Annual Appeal In-Pew Weekends for each of 

our parishes and helps to execute the plan outlined in this manual. To ensure a successful Parish Appeal requires 

a team effort not just during the In-Pew Weekends but throughout the calendar year. Establishing a viable 

Annual Appeal Team in each parish is vital to the success of the Annual Appeal in your parish and across the 

Diocese of Cleveland.  

 

DUTIES OF YOUR PARISH APPEAL TEAM 

¶ Read and share the Catholic Charities Annual Appeal email updates 

¶ LŦ ȅƻǳ ƘŀǾŜƴΩǘ ŀƭǊŜŀŘȅ ŘƻƴŜ so, fill out the information on page 5 of this manual and return it to Sarah 

Yantek 

¶ Confirm receipt of your parish kits in January; open and review all materials 

¶ Review the quantities and request additional items as needed 

¶ Run bulletin announcements encouraging participation and read pulpit announcements at Masses 

beginning January 31 and continuing with monthly updates throughout the year 

¶ Utilize the Catholic Charities logos and video on your own parish website and materials  

¶ Insert the pre-printed Annual Appeal piece in all bulletins for Announcement Weekend 

¶ Place pencils into the in-pew pledge envelopes prior to Commitment Weekend 

¶ Collect in-pew envelopes after each Mass and store in a secure place 

¶ Assemble and mail transmittal form and envelopes to Agilis on February 22 (instructions on page 20) 
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Parish Name __________________________________________________________________________________ 

Parish City ____________________________________________________________________________________ 

Parish Staff  

Pastor Email __________________________________________________________________________________ 

tŀǊƛǎƘ {ŜŎǊŜǘŀǊȅΩǎ bŀƳŜ _________________________________________________________________________ 

tŀǊƛǎƘ {ŜŎǊŜǘŀǊȅΩǎ 9Ƴŀƛƭ _________________________________________________________________________ 

Parish Bulletin EditƻǊΩǎ bŀƳŜ _____________________________________________________________________ 

tŀǊƛǎƘ .ǳƭƭŜǘƛƴ 9ŘƛǘƻǊΩǎ 9Ƴŀƛƭ _____________________________________________________________________ 

¢ŜŎƘƴƻƭƻƎȅ /ƻƴǘŀŎǘΩǎ bŀƳŜψψψψψψψψψψψψψψψψψψψ___________________________________________________ 

¢ŜŎƘƴƻƭƻƎȅ /ƻƴǘŀŎǘΩǎ 9Ƴŀƛƭψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ 

Additional Parish Staff (involved with the Annual Appeal) 

Name ________________________________________________________________________________________ 

Title _________________________________________________________________________________________ 

Email ________________________________________________________________________________________ 

Parish Volunteer(s)  

Name ________________________________________________________________________________________ 

Email ________________________________________________________________________________________ 

Name ________________________________________________________________________________________ 

Email ________________________________________________________________________________________ 

Please return this form to Sarah Yantek 
Catholic Community Foundation, 1404 E. 9th Street, 8th Fl. Cleveland, OH 44114 

syantek@catholiccommunity.org | P: 216-696-6525 x1049 | Fax: 216-348-0740 

 
 



6 
 

TIP: 

KEYS TO A SUCCESSSFUL IN ς PEW WEEKEND AT YOUR PARISH 

 

мΦ ¢Ƙŀƴƪ ǇŀǊƛǎƘƛƻƴŜǊǎ ŦƻǊ ǘƘŜƛǊ ƎŜƴŜǊƻǎƛǘȅ ŀƴŘκƻǊ ǊŜŀŎƘƛƴƎ ƭŀǎǘ ȅŜŀǊΩǎ ƎƻŀƭΦ Their generosity matters!  

 

2. Use the video DVD or audio CD to convey theme. The video/audio and the in-pew script lay out your case 

for support. For those who have already given, this provides an opportunity for donors to understand the 

impact that they have already made through their support.  

 

3. Keep it local and speak to something about which you are passionate. Reference your parish mission or 

collaboration between your parish and Catholic Charities or a program that benefits your parishioners or 

community. People give to people, so make it personal!  

 

4. Follow the mechanics for the in-pew pledge process. Suggested mechanics with health precautions can be 

found on page 10.  

 

5. Ongoing thanks and reminders. Use bulletin announcements, social media posts, or other opportunities to 

share the good news! Let your parishioners know their impact! 

 

Use the email templates and other marketing tools 

provided on our website to communicate your appreciation 

to parishioners. Visit CatholicCommunity.org/ParishMaterials. 
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CONDUCTING  
THE  
APPEAL 

 

Leading Up to In-Pew Weekend | Weeks of January 30-31 and February 6-7....................8 

 

Announcement Weekend | February 13-14ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧф 

 

In-Pew Weekend | February 20-21ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧмл 

COVD-19 Health & Safety PrecautionsΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΦмл 

Preparation, Week of February 15 .....................................................................................................10 

Notes for the Pastor/Presider ............................................................................................................11 

Checklist .............................................................................................................................................12 

In-tŜǿ ²ŜŜƪŜƴŘ aŀǘŜǊƛŀƭǎΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧмо 

Video ς Audio ....................................................................................................................................14 

In-Pew Script .....................................................................................................................................15  

 

Follow Up In-Pew Weekend | May 16-17 ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧму 
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LEADING UP TO IN-PEW APPEAL | JANUARY 30-31 + FEBRUARY 6-7 

The following are recommended for the listed weekends. Please edit them to fit the styles of your speakers and 

your bulletin. Downloads of the following can be found at CatholicCommunity.org/ParishMaterials.   

 

Bulletin and Pulpit Announcements 

Love Your Neighbor. Many parishioners received letters in January, inviting their support of the Annual Appeal. 

Please pray for the good work of Catholic Charities and make a pledge today. Your donation makes a difference!  

 

Your support of the 2021 Catholic Charities Annual Appeal will help us serve those individuals who are most in 

neeŘ ŀƴŘ Ƴƻǎǘ ǾǳƭƴŜǊŀōƭŜΦ CǊƻƳ aŀǘǘƘŜǿΩǎ DƻǎǇŜƭΥ ²ƘŀǘŜǾŜǊ ȅƻǳ ŘƛŘ ŦƻǊ ǘƘŜ ƭŜŀǎǘ ƻŦ ǘƘŜǎŜΣ ȅƻǳ ŘƛŘ ƛǘ ŦƻǊ ƳŜΦ 

When we feed the hungry, take care of the sick, and welcome the stranger, we are also serving Jesus himself.  

 

We appreciate your donation and will take special care to use it wisely in providing essential programs and 

services to people in need throughout all eight counties of the Diocese of Cleveland.  

 

We invite you to view stories of inspiration and more information at CatholicCommunity.org/2021Appeal.  

 

Double your impact! A generous donor, who believes in the mission of Catholic Charities, will match your gift, 

up to $1 million. Do twice as much good when you give online at CatholicCommunity.org/Match. Thank you!  

 

Prayers of the Faithful 

That, through the faces of those with disabilities, those with addiction, and those who strive for a brighter future, 

we may see the face of Christ and respond to the Catholic Charities Annual Appeal in a way that speaks to their 

ŘƛƎƴƛǘȅΦ ²Ŝ ǇǊŀȅ ǘƻ ǘƘŜ [ƻǊŘΧ 

 

NEW! Live Streaming Tips  

Please refer to page 26 for Live Streaming Tips, or contact Sarah Yantek by phone: 216-696-6525 x1049 or email: 

syantek@catholiccommunity.org.  
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ANNOUNCEMENT WEEKEND | FEBRUARY 13-14  
 
The following are recommended for Announcement Weekend. Please edit them to fit the styles of your speakers 

and your bulletin. Downloads of the following can be found at CatholicCommunity.org/ParishMaterials.   

 

Bulletin and Pulpit Announcements 

The 2021 Catholic Charities Annual Appeal will take place next weekend in our parish. Please refer to the insert 

ƛƴ ǘƘƛǎ ǿŜŜƪΩǎ ōǳƭƭŜǘƛƴ ǿƘƛŎƘ ƛƴŎƭǳŘŜǎ ƻǳǊ ǇŀǊƛǎƘΩǎ Ǝƻŀƭ ŀƴŘ ŀƴ ƻǾŜǊǾƛŜǿ ƻŦ ǘƘŜ ƛƳǇƻǊǘŀƴŎŜ ƻŦ /ŀǘƘƻƭƛŎ /ƘŀǊƛǘƛŜǎ 

ƛƴ ƻǳǊ ŎƻƳƳǳƴƛǘƛŜǎΦ ¢Ƙƛǎ ȅŜŀǊΩǎ ŀǇǇŜŀƭ ǘƘŜƳŜ ƛǎ Love Your Neighbor. Your generous support will transform the 

lives of others, to offer dignity, possibilities and companionship to those who are most vulnerable.  

 

As in the past, an in-pew commitment process will take place next weekend, February 20-21. All who have not 

received the mailing from Bishop Malesic, or have not had a chance to respond to it, will be asked to consider 

making a generous pledge to support the ministries and services provided by Catholic Charities. If you have 

received the mailing, please respond generously to it and we ask you to also complete the in-pew envelope and 

indicate by checking the box that you have responded by mail.  

 

We invite you to view stories of inspiration and more information at CatholicCommunity.org/2021Appeal.  

 

Double your impact! A generous donor, who believes in the mission of Catholic Charities, will match your gift, 

up to $1 million. Do twice as much good when you give online at CatholicCommunity.org/Match. Thank you!  

 

Prayers of the Faithful 

That the love of God might be seen in the love that we show to the least of our brothers and sisters through our 

ǎǳǇǇƻǊǘ ƻŦ ǘƘŜ /ŀǘƘƻƭƛŎ /ƘŀǊƛǘƛŜǎ !ƴƴǳŀƭ !ǇǇŜŀƭΦ ²Ŝ ǇǊŀȅ ǘƻ ǘƘŜ [ƻǊŘΧ 

 

NEW! Live Streaming Tips  

Please refer to page 26 for Live Streaming Tips, or contact Sarah Yantek by phone: 216-696-6525 x1049 or email: 

syantek@catholiccommunity.org.  

  


